Introduction

Why such information guide?

Over the years the Sustentation Deputies, and later the Deputies for "Emeritaatsversorging",
received inquiries from church councils, financial service groups, deputies of Classes and
Regional Synods about guidelines for a wide range of issues.

During the workshops held by the Liaison Deputies, several deficiencies and ignorance in
church and financial administration emerged.

When you take into consideration that church councils change about every four years and
thus also scribes and cashiers, it is necessary to create resources so that a new scribe or
cashier does not need to reinvent or rediscover the wheel.

We cannot omit to mention the scribes and cashiers as well as financial commissions who
have over the years done the job so faithfully without compensation. We have learned a lot
from the brothers and sisters, especially the proven shortcuts that they have developed.

This information guide is meant for the reverend as chairman of a meeting, the consulent,
the scribe, the attes-scribe, the cashier, financial and administrative commissions, the care
commission (reverend's "traktering"), ministry commission, outreach and evangelising
commissions, service groups etc.

In short for everybody on the church council and whoever is engaged in church
administration and finances.

This guide does not replace the Church Order; it also doesn't replace any Synod Decision,
but is a tool for implementing the Church Order and Synod Decisions with guidelines.

There are some Scriptural principles given, which church councils can indeed seriously pay
attention to.

A very important foundation is that we are the church of our Lord Jesus Christ. Therefore, we
respect Church Order, Article 30, that we approach matters in an ecclesiastical manner,
even though we use all the modern aids available to us. We must guard against worldly
practices and systems that are introduced — e.g. to replace a normal calling letter with a
service contract.

The information guide is published by the Liaison Deputies in conjunction with the
Management of the Administrative Bureau, the Deputies for "Emeritaatsversorging" and the
Sustentation Deputies.



Starting point
We are busy with the church of our Lord Jesus Christ. The establishment of the church is not

a human act, but the work of the Father and the Son and the Holy Spirit - Ephesians 1; HK,
Sun 21.

Based on this unique establishment, there is a unique internal government, based on
Scripture. The church operates in this world and set itself apart the laws of the country.

In the Reformed Church government, based on Scriptural fact, every local church is a
complete church, and is known as a meeting of believers. The local church is a legal entity -
that has all the rights and duties of a legal entity (Church Order Booklet, 1998: 10).

Because each church/congregation is a complete church, every church can participate in
legal matters under the South African law. Each church is then recognized as a legal entity
that:
¢ Can enter into contracts, acquire and dispose of property, have bank accounts, enter
into loan agreements, etc.
¢ Is subject to the relevant laws of South Africa, e.g. tax laws. Yet the churches in the
GKSA are recognized as a distinct legal entity within the South African context, so
that other legislation (e.g. the Labour Relations Act) does not apply unqualified.

The task of the Church Council

In all churches there shall be a church council composed of the minister or ministers of the
Word and the elders. The church council shall meet regularly under the chairmanship of the
minister, or the ministers alternately if there is more than one.

The task of the Church Council includes ensuring that the Word is ministered. For this the
Church Council must create the necessary infrastructure (HK, Sun 38). The responsibility of
the church council is to ensure that members have the opportunity to keep the 4th
Commandment, living fully, inspired by Christ's love.



Short definition of words

Classis

Classis contracta

Consulent

Credential Letter

Curatorium/Curators

Deputies
Emeritus

General Synod

Moderamen

Praeses

Proponent
Regional Synod
Scribe

Sustentation

Traktement
Visitation

Class, division, is a meeting of neighbouring churches, who each
delegates a minister of the Word and an elder, or where there is no
minister, two elders.

Literally means a "compressed" classis; thus a smaller Classis
(compiled from delegates from two neighbouring church councils).

Is a minister who is appointed by the classis to act as chairman when
a congregation is vacant or if it is not possible or desirable for the
minister of the congregation involved to act as chairman himself.

This is a legal proof that someone was sent and has received the
assignment to act on behalf of a minor assembly.

Is a meeting of elected and authorised governors or caretakers of the
churches with regard to minister training and that which is directly
related to it. The Curatorium functions as a synodus contracta and
performs a particular church governing task with the purpose of
providing for, the caretaking of and supervision of the service of
minister training.

Persons appointed to carry out the decisions (Regional Synod,
Synod) and submit a report to the next plenary meeting.

Emeres — ex-serviceman, veteran, deserving. Minister/Professor that
has reached "retirement age".

Greek word meaning caravan or gathering. It is a meeting of all the
Regional Synods to which each Regional Synod delegates an equal
number of ministers of the Word and elders, as determined by the
General Synod.

Takes the lead of a church governing board at local, regional or
national level.

Latin word - leader, protector, manager. Means nothing other than
chairman. In Church Order, articles 35, 37 and 41, it is stipulated that
a minister of the Word should be chairman in church meetings.
Propono - exhibit, present. Is a theological candidate who has
already been made available to call.

Is a meeting of neighbouring Classes, who each delegates an equal
number of ministers and elders.

Is the secretary of a church meeting whose task is to keep faithful
record of all the important matters.

Latin word - sus + temo - hold, hold upright. Financial assistance and
advice to churches in carrying out Christ's command to preach the
gospel to all people. The primary focus is the expansion of God's
kingdom in the building up and expansion of the church according to
Matthew 28.

Provision of livelihood.

Latin word - "visito" which means "see often", "visit". Visitation is thus
a visit to a church, and not an "inspection".



List of Abbreviations

Art

BC

CcO

Dr.

DV

e.g.
EPPW&W
EVK

EVT
GKSA
GKSAPPF
HC

PPF

Prof

RC

Rev.
SDDS
Sun.
TSP
VDM

Article

Belgic Confession

Church Order

Doctor

Deo Volente

For example

“Emerituspredikante, Predikantsweduwees en —-Wese”
“Emeritaatsversorgingskombinasie”
“Emeritaatsversorgingstrust”

Reformed Churches in South Africa

Reformed Churches in South Africa Reverend Pension Fund
Heidelberg Catechism

Reverend Pension Fund

Professor

Reformed Church

Reverend

Synod Deputies Diaconal Matters

Sunday

Theological School Potchefstroom

Verbi divini minister



